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Management: 
 

1.01 Administrative Manual Format & Review 

1.02 Organizational Chart & Responsibilities  Organizational Chart 

1.03 Allowable Travel & Related Cost Reimbursement for Members 

1.03a          City of Virginia Beach Travel AD 4.06 

1.03b          Travel Expense Reimbursement 

1.03c           Mileage Chart  Reimbursement 

1.04 Deployment Roster 

1.05 Guidelines for Component, Non-Sanctioned & Sanctioned National US&R Courses 

1.06 Urban Search & Rescue Team, Code of Ethics 

1.06a          Urban Search & Rescue Team, Code of Ethics PD 2013-007 

1.07 Urban Search & Rescue Team, Code of Conduct 

1.07a           Urban Search & Rescue Team, Code of Conduct PD 2018-006 

1.08 Payroll & Compensation 

1.08a           Payroll and Compensation Draft January 20 2016  

1.08b           TeleStaff Procedures for 56 Hour Employees 

1.08c           CFR-2011-title44-vol1-part208 

1.08d           Affiliated Member Compensation 

             1.08e           Employee Benefits 

1.09 Sponsoring Agency Overtime Reporting Procedures 

1.09a SAORP,  Training - Meeting Attendance Roster 

1.09b SAORP,  FEMA Maintenance Log 

1.10 Participating Agency Overtime Reporting Procedures 

1.10a PAORP,  Training - Meeting Attendance Roster 

1.10b PAORP,  FEMA Maintenance Log 

1.11 After-Action Reporting Requirements 

1.11a           After Action Reporting PD 2019–009 

1.11b           AAR Process Template  

1.12 PIO & Public Relations Activities 

1.13 Family Support for Deployments 

1.14 Care & Maintenance for Virginia Task Force 2 Member-Owned Canines 

1.15 Care & Maintenance for Virginia Task Force 2 - Owned Canines 

1.15a     Canine Search Handler Performance Agreement Contract for VATF-2 Owned Canines 
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    Management: 

 

             1.16      Personal Communications Device Use  

             1.17      Resolving Audit Findings 

             1.17a           Resolving Audit Findings 2CFR200.501 

             1.17b          Resolving Audit Findings City Auditor 2-471, 2-475 

             1.18      VATF 2 Credit Card Internal Audit Procedure  

             1.19      Deployment Credit Card and Cash Policy 

             1.20      Tracking and Reconciling Cooperative Agreement Funds  

             1.20a          Master Vibes   

             1.21      Staff Payroll Process 

1.22 Canine Search Team Policy and Procedures 

1.23      Communicating with Deployed Teams & IST Members 

             1.24      Sponsoring  Agency NIMS Adoption 

             1.24a          City of Virginia Beach NIMS Ordinance 

             1.25      OREEP Validation for Task Force Deployments 
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Resource Management: 
 

2.01 Equipment Check-Out Procedure 

2.01a Equipment Check-Out Form 

2.02 Transportation Requirements 

2.02a     VBFD AD 5.09 - Emergency Response System/Vehicle Response Directive 

2.02b Proof of Vehicle Insurance Document 

2.03 Issuance & Return of Personal & Protective Equipment 

2.03a Personal Issued Gear      

2.03b     Equipment Memorandum of Understanding 

2.04 Purchasing & Receiving Guidelines 

2.04a           City of Virginia Beach  Invoice Payment Process 

2.04b           City of Virginia Beach  AD 4.05 Food , Beverage & Refreshment Guideline 

2.04c City of Virginia Beach  AD 4.08 Purchasing and Payment Requirements                                   

2.04d           City of Virginia Beach  AD 6.09 Women and Minority Owned Businesses  

                    City of Virginia Beach Purchasing Manual 

2.05 Equipment Repair Guidelines 

2.06 Equipment Disposition 

2.06a             Asset Disposition Form 

2.06b             VB Asset Disposition AD 

2.06c              Federal Asset Disposition PD 

2.07 Pharmaceutical Cache  Deploying and Returning 

2.08      Equipment Managerment Plan 
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Human Resources: 
 

3.01 Membership 

3.01a Membership Cover Sheet 

3.01b           Application Sample 

3.02 Training Participation 

3.02a       Training - Meeting Participation Roster 

3.03 Triennial Physicals 

3.04 Position Descriptions 

3.04a Position Descriptions, Program Manager  

3.04b Position Descriptions, Administrative Technician 

3.04c Position Descriptions, Training Coordinator  

3.04d Position Descriptions, Logistics Coordinator  

3.04e Position Descriptions, Grants Manger (proposed) 

3.04f           Administration of Basic Pay Plan 

3.05 EEO Policy Statement 

3.06 EEO Discrimination Complaint  

3.06a EEO Discrimination Complaint Form 

3.07 Post Mission Medical Screening 

3.07a Post Mission Medical Screening Questionnaire 

3.08 Post Mission Canine Health Assessment 

3.08a Post Mission Canine Health Assessment Questionnaire 

3.09 IST Recruitment & Member Responsibilities 

3.09a IST Individual After-Action Template  

3.10 National Advisory Group Recruitment and Member Responsibility 

3.11 Separation from Virginia Task Force 2 

3.12 MOB Team Membership 

3.12a       MOB Team Membership Application  

3.13 Influenza Deployment Screening Procedures 
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Risk Management: 
 

4.01 Injury/Accident Reporting Procedures 

4.02 Warehouse Safety Plan 

4.03 US&R Site Safety Plan 
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